
STRATA PLAN BCS 879 

THE SINCLAIR AT NEWPORT VILLAGE 

 

RULES 

 

The strata lot Owner has a vested interest in properly maintaining the common areas, which include the exercise 
room, the courtyard, the underground parking, the landscaped areas and the road.  These Rules are enacted to 
protect that investment. 
 
Any consent, approval or permission required under these Rules must be given by the Strata Council (the 
“Council”) or the Property Manager acting upon the instructions of the Council, and must be in writing. 
 
Any reference to the Rules applies to all owners, residents and tenants, their visitors and contractors.  Owners 
are responsible to advise their visitors and contractors of the rules pertinent to them. 
 
Unless otherwise stated, all terms defined in the Strata Property Act, SBC 1998, c. 43, together with the 
Regulations, as amended, and as such may be amended from time to time, shall have the same meaning.  For the 
purpose of these Rules “residents” means, collectively, owners, tenants, occupants, and “a resident” means any 
one of them as applicable.  
 
1. Breach 

 
Persons breaching any of the Rules are subject to fine in accordance with Section 28 of the Bylaws.  In case 
of an inconsistency between the Bylaws and the Rules, the Bylaws supersede the rules. 
 

2. Parking 

 
Parking disputes among residents are to be resolved entirely between those residents involved.  The Strata 
Council (“Council”) will not respond to any dispute.  Parking issues are under no circumstances 
“emergencies” justifying contact with the Property Manager or members of the Council.  Any resident 
involving the Property Manager or security firm will incur all related expenses entirely. 
 
a) Any resident, visitor or contractor in violation of the Rules will be subject to removal by a towing 

company authorized by Council, and costs associated with such removal will be at the vehicle owner’s 
sole risk and expense. 

 
b) No resident, visitor or contractor may permit a vehicle to be parked in the turn-around area or “no 

parking” zones at any time. 
 

c) The designated loading zone has a 15 minute maximum period, except in the case of a pre-scheduled 
move in/out. 

 
d) Visitors, contractors and residents must stop and wait for the parkade gate to complete its closing cycle 

when entering and exiting the building. 
 

e) Residents must stop and wait for the resident parking gate to complete its closing cycle when entering 
and exiting the secure residential parking area. 

 
f) Visitors and contractors who park in the visitor parking on P1, do so at their own risk and all Rules 

apply. 
 

g) The visitor parkade is a high pedestrian traffic area, and therefore drivers must maintain extreme caution 
and reduced speeds when entering and exiting. 
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h) Owners are ultimately responsible for any damage to common property, limited common property and 

common assets, caused by their visitors and/or contractors. 
 

i) Visitors who will use the visitor parking on P1 for stays of 2 or 3 consecutive nights, require a parking 
permit to be displayed on the dashboard.  The parking permit is available from the on-site caretaker on 
weekdays only, during the hours posted on the Strata office door.  If a visitor is to be visiting for longer 
than 3 consecutive nights, the resident must apply in writing to the Council, via the Property Manager. 

 
j) Any vehicles in violation of the Rules may be fined, wheel-locked or towed, and costs associated with 

such removal will be at the vehicle owner’s sole risk and expense. 
 

k) It is an offence for a resident to leave their remote access entry fob in their car in the parkade or in any 
public place.  Should a car be broken into and the fob stolen, the thief will have access to all residential 
areas of the building.   

 
l) From time to time, the Council will require Residents to remove all vehicles from the parking area for a 

particular period, in order to have it professionally power washed.  Failure to remove the vehicles for 
this purpose constitutes a breach of these Rules.  Should a Resident fail to remove vehicles when 
required to do so, in addition to any fines that may be levied under Section 28 of the Bylaws, the 
Council may at its discretion order a later clean-up to occur, at the expense of the Resident. 

 

3. Move In, Move Out, Deliveries 

 

It is the owner’s responsibility to ensure that the procedures set out in this Rule are followed at all times 
with respect to their strata lot.  In the event that the resident who is planning a move or delivery is not the 
owner, then the owner is ultimately responsible for any damages caused.   
 
a) The resident must ensure that the lobby doors are not left open or unattended and that furniture is not 

left piled in the lobby area. 
 
b) The resident must ensure all common areas, including the lobby, ceilings, elevators and hallways are left 

damage free.  Any damage caused by a move will be repaired by the Strata, with all costs being assessed 
to the resident’s strata lot. 

 
c) During moves and/or delivery of large items, residents are to meet their contractor at the front entrance 

to ensure that lobby doors are properly closed at all times when unattended. 
 

d) At no time are the lobby doors to be propped open to allow unrestricted access to the building.  
Residents are responsible to ensure that movers close the doors behind them each time they come in. 

 

4. Exercise Room 

 

The use of the exercise room is for owners, tenants, occupants and a reasonable number of their personal 
guests only. Guests must be accompanied by a resident at all times.  The main focus of the exercise room is 
the equipment, with a limited amount of space for floor exercises.  It was not designed to be a commercial 
gym for instructed group sessions.  It is assumed that users of the equipment understand the proper way to 
use it.  The Strata Corporation has no responsibility to ensure that residents and their guests are properly 
trained to use the exercise room in any capacity.  
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 a) The exercise room will be open from 5:00 a.m. until 11:00 p.m. daily. 
 b) There is to be no eating, smoking or alcohol permitted in the fitness facility. 
 c)  No personal fitness equipment may be brought into, or stored, in the fitness facility. 
 d)  Residents may be accompanied by no more than 2 guests for their unit at any one time. 
 e) No guided or instructed exercise classes are to take place, although a resident may have a personal 

trainer working with them as an individual. Again, the Strata Corporation has no responsibility to ensure 
training and exercising is being done properly. 

 f)  Residents should report damaged equipment immediately to the caretaker’s office and/or to the Property 
Manager. 

 g)  Privacy and enjoyment of the fitness facility must be respected at all times. 
 h)  No audible radio or other sound producing equipment is permitted, other than the TV provided by the 

Strata. Residents using the room for fitness purposes have a right to the use of the TV while so engaged. 
 i)  Proper footwear and cover-ups shall be worn in the fitness facility. 
 j)  Animals are not permitted in the fitness facility. 
 k)  No person under the age of 18 years may use the fitness facility unless accompanied by an adult 

resident. 
 l)  Exercise equipment is to be wiped down after each use. 
 m) Persons using the Exercise Room, including the fitness equipment, do so at their own risk.  

 

5. Common Amenity Room Inlet Room (kitchen, billiards, meetings) 

 
The Inlet Room is for the use of owners, tenants and occupants and their guests only.  The maximum 
capacity is 60 persons in total.  Persons breaching this Rule are subject to a fine in accordance with Bylaw 
27 and may also be denied future access to the facility in accordance with the Strata Property Act, Section 
134.    

 
 a) Guests using the Room must be accompanied by the resident-host at all times. 
 
 b) No person under the age of 19 years may use the Room unless accompanied by an adult.    
 
 c) Animals are not permitted in the Room. 
 
 d) The Room is to be vacated no later than 12 midnight from Sunday to Thursday, and no later than 1:00 

a.m. on Friday and Saturday. 
 
 e) Use of the patio area outside the Room is permitted only until 10:00 p.m., other than for cigarette-

smoking.   Smokers should stand outside, well away from the building so that smoke does not drift up to 
the units above.  Cigarette butts must be disposed of properly.  

 
 f) A $200 refundable damage deposit is required for each booking of a private function.  It will be held 

until the Property Manager authorizes its return.  
 
 g) Bookings made for events held for the entire Strata Corporation will not require a deposit.   
 
 h) Bookings must be received 48 hours in advance and may be arranged with the Caretaker on weekdays 

during office hours.  Council members and/or the Property Manager are not responsible for making 
bookings and taking deposits under any circumstances.   

 
 i) A Use Agreement form must be completed and signed by the resident to acknowledge acceptance of 

responsibility for the care of the Room.  The applicant is to receive one copy; the Caretaker is to retain 
one copy.   
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 j) For security reasons, all guests must be met at the entrance door to the building.  At NO TIME is the 
ENTRANCE door to be propped open to allow unrestricted access to the building.  This applies to both 
the lobby entrance door and the patio doors in the Room.   

 
 k) Guests’ may use the lobby for entering and exiting the building only.  In consideration of all residents, 

guests are not permitted to loiter around the elevators, occupy other interior common areas, or 
congregate in the lobby.  They must be restricted to the Room. 

 
 l) Noise levels must be kept reasonable so as not to disturb the quiet enjoyment of the residents.   
 
 m) The Strata insists, and will assume, that the liquor laws of British Columbia are observed and obeyed by 

all those attending private events.  Residents who rent the Room for parties will be responsible for the 
behaviour of their guests.   

 
 n) Smoking is not permitted in any part of the Room.  If smokers are in attendance, it is the resident’s 

responsibility to provide ashtrays on the patio deck and to remove them at the end of the event.  If any 
cigarette butts are left on the ground on the common property, it is the resident’s responsibility to 
remove them.  

 
 o) All equipment (including tables, chairs, coffee urn, etc.) used for private functions is NOT TO BE 

REMOVED from the Room and taken outdoors, nor is it to be borrowed for private purposes.   
 
 p) Persons either causing damage or noting damage to the facilities, furnishings, and equipment shall 

immediately report such damage, in writing, to the Caretaker or Property Manager . 
 
 q) Those using tape on the walls do so at their own risk.  Should the Strata need to undertake any repair, all 

related expenses will be deducted from the damage deposit or assessed to the resident’s strata lot.   
 
 r) After every private or Strata function, the facility is to be returned to the condition in which it was found 

and to be ready for the next users; Furniture and equipment is to be returned to original positions.   
 
 s) The refrigerator, stove (including the oven/broiler pan), microwave, counter-tops, cupboards, sink and 

equipment used are to be left in a clean and operational condition; garbage is to be removed, garbage 
receptacle cleaned, and the carpet vacuumed.   

 
 t) Prior to, and after a booked function, the Property Manager’s designate will determine the condition of 

the room, equipment, and other contents, and will send a report to the Property Manager.  The damage 
deposit will be refunded as follows: 

 
   i.  Following a satisfactory inspection, the entire deposit will be returned .      
    ii.   Following an unsatisfactory inspection, the deposit will be held until the extent of the 

damage and the cost of necessary repairs, replacement or cleaning has been determined.  If 
this is less than $200, the remainder will be refunded.  Costs above the deposit amount will 
be charged to the resident’s strata lot. 

 
 u) The booking of the Common Amenity Room/Inlet Room is allowed maximum six months prior to the 

date desired. (The Rule approved at the March 18, 2014 Council meeting; to be ratified at the next AGM). 

 
v) To avoid booking conflicts, permission to use the Common Amenity Room/Inlet Room will be granted 

on a rotating basis. This means that, for example, a resident who rented the room this year for a 
Christmas party will be unable to rent it again for Christmas parties for a period of five (5) years, as 
other residents may wish to book the room for their Christmas parties. (The Rule approved at the March 18, 

2014 Council meeting; to be ratified at the next AGM). 

S:\01-BCS\BCS0879-Sinclair at NewportVillage\4-Bylaws and Rules\Rules.doc 4 



 

 

6. General 

 
a) Formation of any committee must be sanctioned by Council. 
 
b) Mats or any other items are not to be kept outside the hall door of any unit. 

 
c) Items stored in storage room throughways or on the side or on top of lockers will be removed by the 

Caretaker and discarded. 
 

d) Sidewalks, walkways, passages and driveways are common property and shall not be obstructed or 
used for any purpose other than entering or exiting the building, the strata lots and the parking areas. 

 
e) No access doors or common area doors are to be propped open, or left in an unlocked position at 

any time. 
 

f) Ordinary household refuse shall be removed from each strata lot and deposited in containers 
provided by the Strata for that purpose on P1.  All garbage shall be sealed into plastic bags before 
depositing.  Recyclables are to be in clean condition, fully rinsed of any food residue, and 
distributed into the appropriate blue bin, as labeled.  Please follow instructions carefully and do not 
deposit items other than those listed as permissible for each blue bin. 

 
g) No resident, visitor or contractor shall do anything on common property likely to damage the plants, 

bushes or lawns; and shall not place heavy objects on the lawns which will cause damage or prevent 
reasonable growth. 

 
h) To ensure proper collection of arrears, the Strata Corporation will apply one or more of the 

following measures against the units that owe sums in excess of $500 to the Strata Corporation for 
either lienable or non-lienable charges: denial of access to recreational facilities, deactivation of all 
but one FOB, and initiation of legal action. The application of this rule is authorized for arrears that 
pertain to, but are not limited to unpaid strata fees, special levies, interest on arrears, NSF charges, 
security deposits, moving fees, purchase of FOBs and Visitor passes, legal expenses, unpaid 
insurance deductibles, the cost for remediation of damage and repairs charged back to a unit and 
fines for violations of the rental bylaws or any other bylaw that infringe upon common safety, 
security or well-being of the community of residents at The Sinclair. (The Rule approved at the January 

20, 2015 Council Meeting; to be ratified at the next AGM) 
 
7. Access FOBs 
 

a) Two entry fobs were originally provided to each unit.  Additional FOBs may be purchased by the 
owner through the Caretaker, to a maximum number of four per unit. 

 
b) A resident who is not an owner must request extra FOBs from the owner, who will make the request 

in writing to the Property Manager or Caretaker. 
 

c) If a unit already has four FOBs assigned to it, then one must be deactivated in order for another to 
be issued. 

 
d) Lost or stolen FOBs are to be reported immediately so they can be deactivated from the computer 

system.  No FOB will be reactivated if it has been declared lost, then is found.   
 

8. Installation of New Flooring Within Suites  
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Owners are permitted to install new flooring inside their strata lot, subject to approval from the Council 
pursuant to Bylaw 7, and the signing of an Indemnification Agreement as supplied by the Property Manager.  
The following conditions apply: 

 
(a) On the installation of carpet or hard flooring (laminate, hardwood, cork, etc.), an underlay must be 

installed meeting the following specifications: 
i. Sound Transfer Classification (STC) of 72 or better 
ii. Impact Insulation Transfer Classification (IITC) of 73 or better 

  
(b) On the installation of a tile floor, the underlay must be an anti-fracture membrane. 

 
(c) The existing flooring is to be removed in a fashion which does not soil the common areas and is 

not to be dumped in the Strata Corporation refuse containers. It must be removed from the site by 
the owner and/or contractor. 

 
(d) The work must be done in such a way as to not affect the quiet enjoyment of adjacent residents. 
 
(e) All work is done at the Owner’s risk and expense. 
 
(f) Any damage to the strata unit as the result of the installation, and the costs of any resulting repairs 

to the unit, remain the responsibility of the Owner. 
 
(g) If an owner has installed hard floor surfaces, they must take reasonable steps to satisfy noise 

complaints from neighbors, including, without limitation, ensuring no less than 60% of such floor 
surface - excluding kitchens, bathrooms and entry areas - are covered with area rugs. 
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